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POST OFFICE BOX 1255

TELEPHONE: (919) 429-9278

GOLDSBORO, NC 27533

WWW.CSTHEATRE.ORG

[DATE]

[NAME OF CURRENT WAYNE COUNTY SCHOOL SUPERINTENDENT]

Wayne County Public Schools

c/o Central Administrative Office

2001 Royal Avenue

Goldsboro, NC 27530
Dear [NAME]:
Center Stage Theatre is presenting a production of [SHOW TITLE] at the [VENUE] and will be performing school productions on [DATE AND TIME OF SCHOOL SHOW]. Approximately [NUMBER OF STUDENTS ATTENDING] Wayne County students will be attending the productions as a field trip on that day. I am requesting that the young actors and actresses in the cast be counted present on [DATE OF SCHOOL SHOW]. This experience will offer an educational theatrical arts opportunity to showcase their hard work and dedication in preparation for the show for these past weeks.
Attached you will find a list of all the students involved in our show and the schools they attend. Thank you in advance for your consideration. Please email me at [PRODUCER EMAIL] or call me at [PRODUCER PHONE NUMBER] if this request can be accommodated. If you have any further questions, please contact me.
Respectfully,

[NAME OF PRODUCER OR PRODUCTION MANAGER]

[TITLE – PRODUCER OR PRODUCTION MANAGER]
Wayne County Public School children involved in

[SHOW TITLE] on [DATE OF SCHOOL SHOW]

[NAME OF STUDENT]


[NAME OF SCHOOL]

[NAME OF STUDENT]


[NAME OF SCHOOL]

[NAME OF STUDENT]


[NAME OF SCHOOL]

CENTER STAGE THEATRE IS A 501(C)3 NON-PROFIT ORGANIZATION

AND AN AFFILIATE OF THE ARTS COUNCIL OF WAYNE COUNTY


